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PMCD PROPOSED CHANGES ‘TO ni 
POSITION CLASSIFICATION 


Section and Paragraphs 


a. GENERAL. Rephrase second sentence as follows: 
"the objective of Agency position classification is 


to provide a position grade structure which will provide 


-and maintain internal job/pay equity within occupations 


-across Agency components, and to the extent practicable, 


ensure comparability with position grade structures 
throughout the Federal Government for similar kinds 
and levels of work." 

d. (3) Change para to read: the development , imple- 
mentation, maintenance of, and adherence to, position 
classification standards that reflect the methodologies 
of job evaluation systems in use throughout the Federal 
Government competitive service. 

e. (1) New para (d) Approve evaluation criteria for 
Classifying supergrade (GS-16 through GS-18) positions, 
and ensure adherence there to. 

e(3)(b) Correct spelling of "validity". 

e(3)(d) Insert the word "written" after ''Prepare". 
e(4)(b) Insert the phrase "through GS-15" after 
"positions". 

e(2)(d) Change para to read: "Ensure draft position 


classification standards are reviewed by appropriate 


STATINTL 
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proper levels of work, and recommend substantive chancac 
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(e) (5) (b) Change para to read: Approve classification 


findings for positions in the General Schedule through 


GS-15 and for all wage grade positions, and implement 


such findings on staffing complements after the component 


heads have been duly notified that such action has 


or will be taken. 


been 


(e)(5)(d) Change para to read: Develop, and after 


approval by the appropriate authority, issue, apply 


and maintain position classification standards for 
General Schedule positions through GS-18. 
£. CLASSIFICATION APPEALS. Change para to read: 


"Position classification findings by PMCD may be 


appealed by the head of a component in writing to the 


Director of Personnel anytime after being notified 


such findings have been, or will be implemented by 


that 


PMCD. 


After review of the appeals, the Director of Personnel 


will decide whether the previously implemented findings 


should be changed on staffing complements. If there is 


disagreement with the decisions of the Director of 


Personnel, the head of the component may refer the 


matter 


to the appropriate Deputy Director, who, after review of 


the determinations, may meet with the Director of Personnel 


to reconcile the issues involved. If the Director 


of 


Personnel sustains the original appellate decisions, the 
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Deputy Director may submit an appeal in writing through 
the Director of Personnel, to the Director of Central 


Intelligence or designee whose decisions will be final. 


Approved For Release 2001/09/04 : CIA-RDP83-01004R000200110004-7 


STATINTL 


STATINTL 


f/” “INISTRATIVE INTERNAL USE ONLY ; 
Approved For Rtas 2004/0840(4,GUnBRPAS-P 1904009801 10004-7 
PERSONNEL HN 


POSITION CLASSIFICATION APPEALS PROCEDURE 


Reference: HR osition Evaluation 
Rescission: dated 28 April 1978 


1. This notice revises the formal appeals procedure to resolve 
disputed position classification findings. The Director of Personnel 
is delegated the authority and has the responsibility to classify, as 
to title, series and grade, all.Agency General Schedule positions 
through GS-15 and all Wage Grade positions. This authority and 
responsibility has been redelegated to the Chief, Position Management 
and Compensation Division. Additionally, the Director of Personnel 
evaluates all supergrade (GS-16 through GS-18) and Scientific Pay 
Schedule (SPS) positions and makes appropriate recommendations to the 
DCI c respectively, establish authorities for the 
classification of supergrade (SG) and SPS positions). The establishment 


of a formal appeals procedure for SG and SPS positions will be the Subject 
of a separate Headquarters Notice. 


2. In those instances where there is disagreement with the classi- 
fication findings of the Position Management and Compensation Division 
of the Office of Personnel, the component head may, at any time after 
being notified that such findings have been, or will be implemented 
by PMCD, appeal in writing the classification decisions to the 
Director of Personnel. After review of the appeals, the Director 
of Personnel will decide whether the previously implemented findings 
should be changed on staffing complements by PMCD. 


3. Where there is disagreement with the decision of the Director 
of Personnel, the component head may refer the matter to the appropriate 
Deputy Director who, after review of the determinations, may meet with the 
Director of Personnel with the intent of reconciling the issues involved. 
If the Director of Personnel sustains the original classification deci- 
sions, the Deputy Director may submit an appeal in writing, through 
the Director of Personnel, to the Deputy Director of Central Intelligence 
whose decisions will be final. 


Frank C. Carlucci 
Deputy Director of Central Intelligence 


DISTRIBUTION: ALL EMPLOYEES (1 - 6) 
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REMOVE 


‘ea 
Arrows in the page margin show 
described above. 


DISTRIBUTION: an 


EXPLANATION 


HR is updated by QTATINTL 


complete revision of 
content and format. The 
title of the regulation 
has been changed and it 
has been declassified. 


PEN AND, INK CHANGE: 

S) 
In the Table of Contents, 
page i, please change the 
title of HR to 
"Position Classification.’ 


the locations of the changes 
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Syrepets. This regulation prescribes the objective, 


/YNOPSIS/ 
soy, parameters, responsibilities, and appeal procedure 


wt govern the Agency's position classification program. 
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[? 11. POSITION CLASSIFICATION 
a. GENERAL. The Director of Central Intelligence 
is authorized to establish salary levels or rates of pay 


for Agency employees by the Central Intelligence Act of koag, 
. LAF 


as amended. The objective of Agency position classification 


is to provide a position grade structure, derived primarily. 
erates tna amma 


reer om 


from the application of Government-wide evaluation criteria 
that will insure job/pay equity within the Agency and 
/e 


comparability with position grade structures throughout the 


Federal Government for similar kinds and levels of work. 


Nene, 
rete “ 
t ile a aie 


b. POLICY. Insofar as practicable, it is Agency 
policy to aneKe to: 

(1) The basic principles and concepts of the 
Classification Act of 1949, as amended, for the classification 
of General Schedule positions. 

‘ (2) The intent of m™® 313, August 1947, for the 


/Public Law/ 
> classification of Scientific Pay Schedule (SPS) positions f& 
Jf 


ete ng 
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(3) the provisions of the Government Employees 
/T/ 
Salary Reform Act of .1964 for the classification of 


positions at levels IV and V of the Executive Pay Schedule | 


/ 


/. 
(4) the Federal Wage System for the classification 


/T/ 
of local area wage positions] 
/.f 
(5) lead agency Pay practices for the classi fig pE{tinnL 
/L/ 


of Government Printing #6 and Graphic Arts $@e) positions 


(7) the military occupational classification system 
/T/ 


for Agency positions that require the assignment of military 


' personnel. 


Ls 


“ce. DEFINITIONS 


(1) Prencminininns. The duties and responsibilities 
/POSITION/ 
which, in the aggregate, constitute a job requirement as 


assigned to an employee by Agency Management, 


(2) Pi6-Guindinintetteenieiatinielicntninint. The data collection, 
/POSITION CLASSTIFICATION/ 
aneiyed a. evaluation, and approval of. positions by salary 
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or wage schedule, position title, occupational code, and 
grade. 


(3) Prcpenietedeey red erent iaytninimnd The official 
/POSITION DESCRIPTION/ ; 
documentation which describes major duties, responsibilities, 


and related requirements of a position. 


(4) Bomdntten—6-13-4626ElLooe ore. | The 
/POSITION CLASSIFICATION STANDARD/ 
criteria approved by the Director of Personnel for 


classifying positions by schedule, title, occupational 
code, and grade. 


(5) Sere. = =Comprehensive position classification 
/SURVEY/ 
and position management review of organizational elements 


or occupational disciplines. 


d. PROGRAM. The position classification program 
, / POSITION CLASSIFICATION / 


of the Agency encompasses the following: 
(1) The evaluation of new and existing positions 


to determine proper titles, occupational codestana grades 


/, 7 
as applicable to salary and wage systems that include 


General Schedule through grade GS-18, Pooiinsirefsps|, 


Executive Pay Schedule (a>, federal wage system, lead 
// LE 


agency practices, and foreign local wage schedules] 


/./ 
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classification reviews of organizational elements or 


| AeA (2) The conduct of comprehensive position 
occupational categories] 


(3) The development, implementation, maintenance 


of, and adherence to, el classification fication standards 
-. te ta pnd i ool 2 
ra consistent with {Sp nee ation systems, presctibedifox-use 
ee a ae : 
, aes ace RE ae titive-service] j 
oer apn 


(4) The authentication and issuance of new and 
revised staffing complements to reflect approved position 
classification actions] 


Fad: 
(5) The development, approval, issuance, and 


maintenance of an official record of all position titles 


and occupational codes used within the Agency] 
. : Jf 


(6) The maintenance of official Agency position 


descriptions. . 


CC. tempest en, 
/RESPONSIBILITIES/ 
(1) The Director of Central Intelligence or 
a TR 
designee will: 


~~. ee 


(a) frovide policy guidance and direction for 
/P/ 
> the development and administration of the Agency's position 
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classification program| 


Jaf 
(b) dpprove the classification o supergrade 
3 /A/ : 
(GS=16 through GS-18) and Tetinewiriineeed SPs | positions} 


/./ 
(c). he the final authority for position ° 
/B/ 


classification appeals. 


(2) Deputy Directors and Heads of Independent 


anneal = 
Offices will: 
(a) Insure that subordinate Managers and 
/E/ , 


Supervisors are ; 
/aware of their responsibility for position/ 
: i and the relationships 
/Classification and position management/ 
Of these syeteme to such managerial considerations as job4pay 
/functions/ “// 
equitylana ; , 
/> efficiency, Led /economy of operations./ 
(b) insure that component managers under their 
/E/ . 
jurisdiction provide documentation sn-sccoxsdence-—wikth 


fexmais prescribed by the Director of Personnel for positions 


undergoing classification review] 
. /./ . 
(¢e) determine whether position classification 


/D/ 


-decisions made by the Director of Personnel as the result 


of an appeal should be further appealed to the Director of 


Central Intelligence or designeef for final resolution and, 


: - 0 000200110004-7 6 
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uve 
_(d) ein draft position ey ET Ne Standar 


parm beenrevreced hy oor fetren/- typrfednaef etro cea viprtle Uffpeate Mids ih OVA 
for ect aed of occupational toverage, “proper levels of work, 
wm 


and to ra ccamena substantive changes. 


(3) Managers and supervisors as a ‘part of thibr 


aoe /ei/ 


managerial responsibilities will: 


= Seen en ee 


~ (a) Be familiar with and apply the principles of 


the Agency's: position classification system. 


Vithdity 
(b) Ensure the vailidity of proposed job 


Se emmnbaanina 


> requirements. 


(c) Ensure that requests for postion classification 
f/it/ 


actions are fully documented in a format prescribed by the 


Director of Personnel. 

4 
wt! pists 28 ei ; 
substantive justifications when 


as 
submitting position classification appeals to the Director 


(d) Prepare 


of Personnel or to higher appellate authority. 
(4) The Director of Personnel will: 
- (a) Establish and administer a centralized 


position classification program for the Agency consistent 


with those of other Federal agencies. 
hts 
(b) Approve poesction classification standards hanes os 
/position/ 
for use in classifying Agency pesetens and ensure adherence 


: /positions/ 
= therate: 
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Ce) | bates poatetan classification appeals 


/A/ 
eubsieted by the head of a component|{ 
fof 
(aj bstablish formats to be used by component 
/E/ 


Managers and supervisors in preparing position descriptions 


and other job information submissions. 


(5) The Chief, Position Management and 


Compensation Division (emeD) , Office of personneilwilt: 
—- ae 
(a). sonoanie. and conduct position classification 
/8/ 


and position management surveys of organizational elements 


or by occupational categories} 


/-/ 
(b) Ipprove andzimpiement classification findings 
: SB ee 
for positions in the General Schedule chrengh GS-15 and for 


- a ae 


all wage grade hae eee ae aedesis Shave GE been SGbaeered 
4p reg 


gee Somponeat heads to the Director: of .Personnel- within 30 


eal endan: days ‘aeees: heing.duly netified of such findings} 


c Loaf 
(ate) Impiement classification decisions made at 
/I/ 
appellate levels] 
see /. / 

Ce Sta develop, and after anRrova? by the Director 

: /d/ 
of Personnel, issuefapply, and maintain position classification 

5 Foy. of ILLEGIB 


Ap 


ILLEGI 


ee 


. Approved For Release 2001/09/04 : ClA-RDP83-01004R000200%1 - 


STATINTL 
(e) Juthenticate and issue new and revised 
/A/ 
staffing oomeremers that reflect approved position 
/complements/ 
classification actions : 
/sf 
(f) develop, approve, issue, and maintain the 


/D/ 


official record of all Agency position titles and 


occupational codes | 
/./ 
(g) provide PompOnent heads, the Director of 
fP7 


Personnel, and appellate officials with evaluation statements 
and other data that is supportive of PMCD classification 
determinations] 


(h) faintain all official Agency position 
/M/ 


descriptions. ILLEGIB 


£. ‘CLASSIFICATION APPEALS. Position classifica + ER IB 
findings = me may a Oe ee | € 


‘ Faeacken See erat eee 


in writing to the Director of Personnel within-30 calendar 


days .o notification o suc inaings. er review of the 


betede-Urhe. Shey ee, . 
“gppeala, the Director of Per eOnnet MOLE renaengs 


prtveens, J naylencen tf aheexlO fk ig aie shel fier gir flew 
ee ted on staffin 1 ts. h : 
Bay jeegh rms gifiuct: eneceger i ope oy ivf ded dl te bec che wa 


the a ae of the Director of Personnel, 


te 


‘ais peel a wit 


_> the head of the component may } hn—company with the appropriate 


/vefer the matter to/ 
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/who, after review of the determination, may meet with the/ 


If the Director of 
/Direector of Personnel to reconcile the issues involved./ 


Personnel sustains the original appellate decisions, the 


| cc? Deputy Director] 


j vec Fed 
he Vey he: domponant,; wi-th ANG Approval ef tne - concerned 


Tle_veputy Director, may EEE appear "tt 


the Director of Personnel to the ane: of Central 


> Merce wet’ he pra? 


pokeneageuee or designee- for final adjidicatton. 


through 


STATINTL 


Deputy Director 
for 
Administration 


20 Sore 
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